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BUSINESS AND INDUSTRY LOAN PROCESSING CHECKLIST 
                                                                          
Borrower_____________________________________________________________ 
                                                                          
Lender_______________________________________________________________  
 
Type of Project______________________________________________________ 
 
Purpose ______________________________________________________________ 
 

LOAN PROCESSING 
 

|                         |    FORM    |   TO BE     |  FILE   |DATE   | 
|  DOCUMENT               |     NO.    |PREPARED BY  |POSITION |REC'D  | 
|                         |            |             |         |       | 
|Application for Loan     |4279-1      |             |    3    |       | 
|Guarantee (Business and  |  Part A    | Borrower    |         |       | 
|Industry)                |  Part B    |  Lender     |         |       | 
|                         |  Part C    |  Agency     |         |       | 
|                         |            |             |         |       | 
|Site Visit Report        | Narrative  |  Agency     |    3    |       | 
|                         |            |             |         |       | 
|Business and Industry    |Appendix C  |  Agency     |    2    |       | 
|Application Priority     |RD Instruc- |(Loan Spec)  |         |       | 
|Points Scoresheet        |tion 4279-B |             |         |       | 
|                         |            |             |         |       | 
|Privacy Act Notice to    |FmHA 410-7  |  Agency     |    3    |       | 
|Applicant (if Individual |            |             |         |       | 
|or Partnership of 5>)    |            |             |         |       | 
|                         |            |             |         |       | 
|Privacy Act to References|FmHA 410-10 |  Agency     |    3    |       | 
|(if Individual or Part-  |            |             |         |       | 
|nership of 5 or >)       |            |             |         |       | 
|                         |            |             |         |       | 
|Certification to Lender  |Certificate |  Agency     |    3    |       | 
|when requesting financial|            |             |         |       | 
|info (if Indiv or Part-  |            |             |         |       | 
|nership of 5 or >)       |            |             |         |       | 
|                         |            |             |         |       | 
|Request for Environmental|RD 1940-20  |  Lender/    |    3    |       | 
|Information              |            |  Borrower   |         |       | 
|                         |            |             |         |       | 
|Environmental Assessment |RD 1940-21  |   Agency    |    3    |       | 
|for Class I Action       |            |             |         |       | 
|                         |            |             |         |       | 
|Environmental Assessment |Exhibit H   |             |         |       | 
|for Class II Action      |RD Instruc- |   Agency    |  3 or   |       | 
|                         |tion 1940-G |             |separate |       | 
|                         |            |             |  file   |       | 
|Environmental Checklist  |RD 1940-22  |   Agency    |    3    |       | 
|for Categorical          |            |             |         |       | 
|Exclusions               |            |             |         |       | 
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LOAN PROCESSING (CONTINUED) 
 
________________________________________________________________________ 
|                         |    FORM    |   TO BE     |  FILE   |DATE   | 
|  DOCUMENT               |     NO.    |PREPARED BY  |POSITION |REC'D  | 
|                         |            |             |         |       | 
|Civil Rights Impact      |RD 2006-38  |   Agency    |    3    |       | 
|Analysis Certification   |            |             |         |       | 
|                         |            |             |         |       | 
|Certification of         |4279-2      |  Borrower   |    3    |       | 
|Non-Relocation and       |            |             |         |       | 
|Market and Capacity      |            |             |         |       | 
|Information Report       |            |             |         |       | 
|                         |            |             |         |       | 
|Intergovernmental        |            |  Borrower/  |    3    |       | 
|Consultation Comments    |            |   Lender    |         |       | 
|                         |            |             |         |       | 
|Financial Statements     |            |  Borrower   |    3    |       | 
|for past 3 years         |            |             |         |       | 
|   Balance Sheet &       |            |             |         |       | 
|   Profit & Loss         |            |             |         |       | 
|   Statement             |            |             |         |       | 
|                         |            |             |         |       | 
| 2 years of Projected    |            |   Borrower  |    3    |       | 
|   Financial Statements  |            |             |         |       | 
|   Pro-forma             |            |             |         |       | 
|   Balance Sheet &       |            |             |         |       | 
|   Profit and Loss       |            |             |         |       | 
|   Statement             |            |             |         |       | 
|                         |            |             |         |       | 
|Guarantor's Financial    |            |  Guarantor  |    3    |       | 
|Statements               |            |             |         |       | 
|                         |            |             |         |       | 
|Copy of Lender's         |            |   Lender    |    3    |       | 
|Loan Analysis            |            |             |         |       | 
|                         |            |             |         |       | 
|Credit Reports           |            |   Lender    |    3    |       | 
|  Business               |            |             |         |       | 
|  Personal               |            |             |         |       | 
|                         |            |             |         |       | 
|Interim Financial        |            |   Borrower  |    3    |       | 
|Statements               |            |             |         |       | 
|                         |            |             |         |       | 
|Feasibility Study or     |            |             |         |       | 
|Business Plan            |            |   Borrower  |    3    |       | 
|                         |            |             |         |       | 
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LOAN PROCESSING (CONTINUED) 
 
________________________________________________________________________ 
|                         |    FORM    |   TO BE     |  FILE   |DATE   | 
|  DOCUMENT               |     NO.    |PREPARED BY  |POSITION |REC'D  | 
|                         |            |             |         |       | 
|Appraisals               |            |   Lender/   |  8 or   |       | 
|  Real Property-         |            |   Borrower  |separate |       | 
|  General Real           |            |             |  file   |       | 
|  Property Appraiser     |            |             |         |       | 
|  Certification          |            |             |         |       | 
|                         |            |             |         |       | 
|Lender's Proposed        |            |    Lender   |    2    |       | 
|Loan Agreement           |            |             |         |       | 
|                         |            |             |         |       | 
|Securities & Exchange    |            |             |         |       | 
|Commission Report        |            |             |         |       | 
|                         |            |             |         |       | 
|Conditional Commitment   |   4279-3   |    Agency   |    2    |       | 
|                         |            |             |         |       | 
|State Loan               |            |    Agency   |    3    |       | 
|Committee Minutes        |            |             |         |       | 
|(If loan exceeds $1 Mil) |            |             |         |       | 
|                         |            |             |         |       | 
|State Director's         |            |    Agency   |    4    |       | 
|Cover memorandum         |            |             |         |       | 
|to National Office- if   |            |             |         |       | 
|necessary due to loan    |            |             |         |       | 
|amount or for request    |            |             |         |       | 
|of reserve funds         |            |             |         |       | 
|                         |            |             |         |       | 
|Project Announcement     |Exhibit B,  |   Agency    |    1    |       | 
|to LAPAS                 |WA Inst.    |             |         |       | 
|                         |2015-C      |             |         |       | 
|                         |            |             |         |       | 
|Request for              |RD 1940-3   |   Agency    |    2    |       | 
|Obligation of Funds      |            |             |         |       | 
|Guaranteed Loans         |            |             |         |       | 
|                         |            |             |         |       | 
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LOAN CLOSING 
 

________________________________________________________________________ 
|                         |    FORM    |   TO BE     |  FILE   |DATE   | 
|  DOCUMENT               |     NO.    |PREPARED BY  |POSITION |REC'D  | 
|                         |            |             |         |       | 
|Lender Certification     |            |    Lender   |    3    |       | 
|§4279.181 of Subpart B:  |            |             |         |       | 
|                         |            |             |         |       | 
|  No major changes       |            |             |         |       | 
|                         |            |             |         |       | 
|  Planned acquisitions   |            |             |         |       | 
|   and development       |            |             |         |       | 
|   complete              |            |             |         |       | 
|                         |            |             |         |       | 
|  Required insurance     |            |             |         |       | 
|   in effect             |            |             |         |       | 
|                         |            |             |         |       | 
|  Truth in Lending       |            |             |         |       | 
|                         |            |             |         |       | 
|  Equal credit opportun- |            |             |         |       | 
|   nity requirements met |            |             |         |       | 
|                         |            |             |         |       | 
|  Loan properly closed   |            |             |         |       | 
|                         |            |             |         |       | 
|  Marketable title to    |            |             |         |       | 
|   all collateral        |            |             |         |       | 
|                         |            |             |         |       | 
|  Entire loan advanced   |            |             |         |       | 
|                         |            |             |         |       | 
|  Personal/corporate     |            |             |         |       | 
|   guarantees obtained   |            |             |         |       | 
|                         |            |             |         |       | 
|  All requirements of    |            |             |         |       | 
|   the Conditional       |            |             |         |       | 
|   Commitment are met    |            |             |         |       | 
|                         |            |             |         |       | 
|  Required liens         |            |             |         |       | 
|   obtained              |            |             |         |       | 
|                         |            |             |         |       | 
|  Loan proceeds          |            |             |         |       | 
|   advanced for          |            |             |         |       | 
|   approved purposes     |            |             |         |       | 
|                         |            |             |         |       | 
|  No adverse change      |            |             |         |       | 
|   in borrower           |            |             |         |       | 
|                         |            |             |         |       | 
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LOAN CLOSING (CONTINUED) 
 

________________________________________________________________________ 
|                         |    FORM    |   TO BE     |  FILE   |DATE   | 
|  DOCUMENT               |     NO.    |PREPARED BY  |POSITION |REC'D  | 
|                         |            |             |         |       | 
|Loan Settlement          |            |Closing Agent|    5    |       | 
|Statement                |            |             |         |       | 
|                         |            |             |         |       | 
|Promissory Note          |            |   Lender    |    2    |       | 
|                         |            |             |         |       | 
|Security Documents       |            |   Lender    |    5    |       | 
|                         |            |             |         |       | 
|Current financial        |            |   Lender    |    3    |       | 
|statement obtained       |            |             |         |       | 
|                         |            |             |         |       | 
|Guaranteed Loan          |RD 1980-19  |   Lender    |    2    |       | 
|Closing Report           |            |             |         |       | 
|                         |            |             |         |       | 
|Lender's Agreement       |4279-4      |   Agency/   |    5    |       | 
|(Business and Industry)  |            |   Lender    |         |       | 
|                         |            |             |         |       | 
|Loan Note Guarantee      |4279-5      |   Agency    |    5    |       | 
|(Business and Industry)  |            |             |         |       | 
|                         |            |             |         |       | 
|Assignment Guarantee     |4279-6      |   Lender/   |    5    |       | 
|Agreement (Business      |            |   Agency    |         |       | 
|and Industry)            |            |             |         |       | 
|                         |            |             |         |       | 
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